Activity number:	Approved by:	Approved date:
Request for operator service at NTNU NanoLab
Fill in page 1 and send the form to nanolab@ntnu.no to request an operator service. 
An NTNU NanoLab engineer will fill out page 2 in cooperation with you.
	Project leader (A permanent employee)

	Name:
	[bookmark: Tekst4]Click to write text

	Position:
	[bookmark: Tekst5]Click to write text

	E-mail:
	[bookmark: Tekst6]Click to write text

	Department:
	[bookmark: Tekst7]Click to write text

	Billing details

	Project number:
	[bookmark: Tekst8]Click to write text

	K-sted:
	[bookmark: Tekst9]Click to write text

	Billing address (for non-NTNU only):
	Click to write text

	Type of project:
	

	Project leader liability

	I, the project leader, agree to be added to NanoLab's user database LIMS on ntnu.norfab.no. This allows me to see the amount of hours used in the cleanroom and on instruments, and the cost for it. I will receive cleanroom related information by email. My name and email address will be stored on a server in Sweden. 
	[bookmark: Check15]|_|Yes
[bookmark: Check16]|_|No


	As a project leader I understand that all cleanroom- instrument- and operator hours will be charged according to the price list and that I am responsible to pay the fees generated. I know that I can keep track of the accumulated cost in LIMS. The price list is found on http://ntnu.norfab.no/WebForms/GeneralDocuments/GeneralDocumentList.aspx 
	[bookmark: Check18]|_|Yes
[bookmark: Check19]|_|No

	I, the project leader, acknowledges that this operator service is made on a best effort basis. 
	|_|Yes
|_|No

	Control of the Export of Strategic Goods, Services and Technology
	

	As a project leader, I am aware of the acts relating to Control of the Export of Strategic Goods, Services and Technology and Knowledge Transfer. Users who are from a country that conflict with these criteria will be prohibited from requesting usage of certain equipment at NTNU NanoLab.
	|_|Yes
|_|No



	Acknowledgement and co-authorship
	

	I agree, that Clients should acknowledge the contribution of NTNU NanoLab in any output (i.e. publication, data, etc.) deriving from research conducted within its realms. In accordance with good scientific practice, Clients are encouraged to offer co-authorship to those working at the Research Infrastructure having made genuine scientific contributions to their work (This statement is in line with the European Charter for access to Research Infrastructures)
	|_|Yes
|_|No



	NorFab Support

	Please note that the Research Council of Norway should be acknowledged whenever results obtained in NTNU NanoLab are presented / published. NTNU NanoLab receives basic funding through the NorFab project, which helps us keep the prices at the level we have had up to now. Thus, all users of NTNU NanoLab receives indirect support through this grant. The phrase used for this purpose is found on 
http://www.norfab.no/access-and-support/ . Please send a pdf of any publications / master and PhD-theses to the coordinator of NTNU NanoLab, hanna.gautun@ntnu.no. We would also like a paper print of all master and PhD theses.




	Description of work to be carried out at NanoLab

	Click to write text




















Operator tasks (to be filled out by NanoLab staff)
	Work plan
In cooperation with the project leader, define a detailed workplan, specifying deliverables, tolerances and timeframe. How should potential cost and time overruns be handled? How should the results be reported?

	Click to write text



All work is done on a best effort basis.

[bookmark: Tekst75]End date for activity in LIMS



	Characterization instrument
	Material to characterize
	Comments

	
	[bookmark: Tekst74]Click to write text
	[bookmark: Tekst80]Click to write text



	Process step
	Material
	Comments

	Click to write text
	Click to write text
	Click to write text

	Click to write text
	Click to write text
	Click to write text

	Click to write text
	Click to write text
	Click to write text

	Click to write text

	Click to write text
	Click to write text

	Click to write text
	Click to write text
	Click to write text



	Price estimate

	[bookmark: Tekst86]Click to write text


	The uncertainty level of this estimate is: 
	|_|Low       |_|High


	
Date and place:
	Click to write text

	Project leader's signature:
	


	
Date and place:
	Click to write text

	NanoLab engineer’s signature:
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